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Octroi of Requests for CIA Library Bibliographies 
<2&M 20-58, 8$ SeptesSwr 195S 


fee following groae&.ges ga^reogga^gd i 
1 . rb^uctb for wm 

a, Bafemrte far the preparation of bibliograjfcies wm be directed 
'to the Chief, Sib.Uograpfcy Section, Reference Branch, Senior bibli- 
ographers my tentatively receive soda requests peMing discussion 
with Chief, Bibliography Section. 

b. All requests for the preparation of bibliographies •will be togged , 
with a iK5tatlaa indicating seslgnmat of responsibility far cces?iling 
a bibliography! a decisis to substitute bibliographies already in 
existei vwj referral of requester elsewhere; cancellation or oo&ifica- 
ties of request, etc, 

°* 2id>Heha4 bibliographies will be identified by a nwfimr frora & 
prs-ansiemd. block la the 3-Eillt<m series,. 

a. mm$& mmtmmm w m&mm> bibuqo&afhus, 

■e. Copies of competed bibliographies will be transmitted iaatsdiately 
•fco the requester apse ccw^letioa. when a requesting <xjnfxjaent norxaBXly 
receives mteriato via a recognised distribution point (e.g,, OSR sod 
BB/PJ mmgmomt my be raade for sioultaneous distribution of an in* 
faction copy to the distribution point. 

b * ^ oaSKf ^ bibliography foasaally published by the CIA 

Library wi31 be cataloged and incorporated la the reference coHec- 

tioa , 

®* Attribution. las other users win be recomputed by Chief, BlbH - 
agrajMiy Section, and acted on a distribution faro, feis form together 
wiiit copies of the ctr.jxd.eted bibliography will be sent to Document 
Slvieion for addressing and railing out the copies. 
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SUBJECT i Control of Requests for CIA Library Bibliographies 


d, Document Division will also make such addi tional dissemina- 
tion as say be appropriate. 

®* Distribution via Document Division will include a processing 
copy for preparation of aperture cards and listing in the Intelli- 
gence Publication Index* 

f « Surplus copies together with the Rasters and a carbon of the 
distribution fom w ill be sent to the Circulation Branch Vault, 


S* Bibliography Section will retain an "author’s copy” of each 
completed bibliography or (In the case of extreme sensitivity, 
delivery in the form of cards, etc,) will keep a record of the 
location of at least one copy. 

3. SUFPLEKEinEAL SESJBIBEmOK. 

a. Responsibility fear supplemental distribution rests with the 
Circulation Branch. 

b. Requests should be submitted on Farm 1395 and directed to 
Search Section, Circulation Branch, through the us u a l document 
request channels. 
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